Make your data FAIR!

Keep yourself organized:
folders, files, versions & README files

Lena Thole
l.m.thole@uu.nl @% Utrecht

Geo-IN Q UIRE %§ University



and others, please see:
https://www.geo-inquire.eu/dissemination/training-activities
https://www.geo-inquire.eu/dissemination/workshops

https://www.geo-inquire.eu/dissemination/summer-schools

Trainings

!I ) O -
« Euro-Mediterranean Tsunami Catalogue WFS (EMTC V2)
¢ [talian Tsunami Effects Database (ITED, https://www.ics-c.epos-eu.ord/)
« Limited datasets in (csv format ) are available on the site of ETRIS.
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Let’s get to know each other
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Who are you? Give us

Your Name & Background
Your Expectations, what you hope to learn
Your level of FAIRness expertise — choose a picture!




Motivation




Application




Application

Best practices in
research data
management




README FILES

introduces and explains a project

contains information required to understan
the project

helps navigating files, folders & co

explains abbreviations

— keeps you consistent

* Text file: .md or.txt |
 When: First file of a project |
 Where: First directory of a project

Template

FAIR DATA
2 Utrecht ~
University

yu.nl/rdm-cheatsheets

README.md

# Title of your dataset

ih this section, provide an oyerview of your

dataset and describe the Project and research
questions in which the dataset was collected

EXplain the data collection methogs Highlight

the purpose, scope, and potential uses of your dataset

## Prerequisites

Include any necessary prerequisites for using your dataset, such as
fpecilic software or hardware requiremonpe Provide clear
Instructions for how to access or downl ooy your data files.

## Contents

Describe the organization of your data package, including the
contents of each folder and the files it contains Provide and explain
the lmmlng convention used for the files in your dataset. Also
describe the file format(s) used in your dataser and the software
required to open them

## Codebook

Provide a codebook that explains the variables In your dataset. This
is particularly important for tabular data, but it is useful for any
pther type of file as well. Include ot least the variable name, a
brief description, and the data rype.

## License

Include a license that allows others to use and share your work
Consider using an open datg license, such as a Creative Commons
License,

For example: This work is licensed under 3 > BY 4.0

## Citation (optional)

Provide clear instructions on how to cite your dataset or related
publications in a research paper or publication

## Contact

Include contact information for questions, feedback and
suggestions about your dataset,

Check out the
ed version
2 e extended vers
writing a README? ;
Interested in more on EM s hetps://bit.ly/fair
u.ol/rdm for guides, workshops, a ) cheatsheet-readme
= tact s nfo.rdm u.n



https://github.com/UtrechtUniversity/FAIR-Cheatsheets/blob/main/cheatsheets/FAIR_data_publishing/README_FAIR_data_publishing.md

FOLDER STRUCTURE
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FOLDER STRUCTURE

Mame

admin
collab1
project
project?

=] README

Name

data
results
scripts

writing

—

Name

final
processed

raw
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FOLDER STRUCTURE

MName

admin

—| README
data
project

project?
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Name

final
processed

raw
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FOLDER STRUCTURE — EXERCISE

* Think of a way to create/organize your folders
* Write down your structure in the README file

e Share your tips & problems in google doc:
* What do you do?
 What are your strategies?
* What difficulties do you encounter?

13



FILE NAMING — BAD EXAMPLES

datalcollectedWhenlWatchedFindingNemoForT
he73rdTime.xls

Msrmts_sharedwith EA.csv
Final _Isotopes_old.xls
Data_from_MasterStudent_Hans?.lkrgn

MyFirstVersion_Comments.doc

When???

What data???

What format???

Who???

Where???
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FILE NAMING — BUILDING BLOCKS

&y

makes sense reusable format

to you open (csv over excel)
to you after your common (excel, word)
holidays specify software

to your colleague

to a machine

README file

identifying
information

project or experiment
name

initials
location/spatial
coordinates

date of experiments
participant number
subject, ID, codes

IEy)
E
[ ]

be consistent

Generic -> specific
<25 characters
independent of folder
names
no use of
special characters
white space
periods
files in many
folders




FILE NAMING — EXERCISE

e Look at the files in (some of) your folders
* Do your file names have the same building blocks?
 Come up with a structure and note it in your README file
* Please share in the google doc your tips & problems

e Examples:
* Personl_Expl MMDDYY.csv & Person2_Exp2_ MMDDYY.csv
* YYYYMMDD_ Locl image5.jpeg
* |Isotopes_U_Th_SetUpl _MMDDYY.xsl
e LMT_Projectl Reportl.doc
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VERSION CONTROL

"FINAL doc

1 ) 7
FINAL _rev.6.COMMENTS. doc FINAL _rev.8.commentss.,

JORGE CHAM B 2012

CORRECTIONS.doc

FINAL _rev.18.commenits?. FINAL_rev.22. commefnfl_:,qq.
corrections?.MORE.30.doC  corrections.(0. #@$%WHYDD

WWW.PHPCOMICS.COM

final.doc

Il

I

commit: d8a37f3
Author: PhD Student
Date: Tue Mar 05 18:42

commit: 6b36a2c P I ea Se S h a re .

Author: Prof. Smith

Date: Mon Mar 04 12:05 ° What do you dO?
e  What do you miss?
commit: ee
Date: Th Feb 22 0123  What are your

strategies?

commit: a9e240c
Author: Prof. Smith
Date: Wed Feb 21 15:30

commit: b98db9%a
Author: PhD Student
Date: Sat Feb 17 23:59

Source: www.phdcomics.com
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http://www.phdcomics.com/

VERSION CONTROL

0o O

0

o J 0

* Version #: _v01 * Git QO git
* Date: _ddmmyy *  GitHub (GitLab) )

finalthisisit



Webinar series “make your data FAIR”

s.1 538

o Next: Tuesday, Oct 15, 10-11h
@ max 1h Git & GitHub — stay tuned!
~—
https://events.hifis.net/event/1
673/

@

*

Fill out the questionnaire ©
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hanks for joining today
Y and see you next time!

Questions, suggestions or feedback?
reach out to: |.m.thole@uu.nl or s.rapisarda@uu.nl
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